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1.0 PURPOSE
To provide standard guidelines for printing and applying Shipping/Parts Identification Labels on product shipped to Paulstra.  Both label and tag marking methods are covered in these standards under the general term “label”.

2.0 SCOPE
Encompasses all Paulstra facilities and its direct suppliers

3.0 PROCEDURE
3.1 Two barcode labels must be affixed (on two adjacent sides) on all containers.  The labels must be placed on the upper half of the container and should be placed with the bottom edge of the label parallel to the bottom of the container.  For drums, labels should be placed on the side and top of the drum.
3.2 All other barcode labels must be removed, marked through, or covered on the container.

3.3 Banding or other packaging material must not be placed over the label, preventing scanning/reading.

3.4 Barcode Specifications:

3.4.1 All barcodes used in required sections must be a minimum 0.5” high, use the 3-of-9 (Code 39) symbology and conform to the following specifications:
3.4.1.1 Check digits must not be used.

3.4.1.2 Have a minimum 0.25” quiet zone on either side of the barcode.

3.4.1.3 Have a narrow element of 0.013” to 0.017” and a wide to narrow element ratio of 3:1, with an allowable range of 2.8:1 to 3.2:1.

3.4.1.4 Comply with all optical specifications of AIAG B-1 standards.
3.5 Barcode Contents/Layout

3.5.1 There are four required sections for each label: Paulstra Part Number, Quantity, Supplier Code, and Serial Number.  Each of these sections include the following information:

3.5.1.1 Section Title:  Identifies the type of information in the associated section.  The title must be in the upper left hand corner and should be 0.006” to 0.1” high.

3.5.1.2 Human Readable:  The specified information in human readable form.

3.5.1.3 Barcode:  The specified information in the barcode form.  This contains the Human Readable information immediately preceded by the appropriate Data Identifier.  All barcodes must be a minimum of 0.5” high.

3.5.1.4 Additionally, the supplier name must appear at the bottom of the label and should be 0.1” high.
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3.5.2 Placement of the sections on the label should appear vertically in the following order (see “Example 1” in this standard): Paulstra Part Number, Quantity, Supplier Code and Serial Number.

3.5.3 Areas of the label not occupied by required sections may be used for the supplier’s purposes, subject to the following restrictions:

3.5.3.1 Any additional barcodes on the label must not begin with any Data Identifier used for the required sections.

3.5.3.2 Any additional barcodes should not be aligned horizontally with barcodes in the required sections, if aligned.  The additional barcodes must be separated by a minimum of 0.5” from barcodes in the required sections.
3.5.4 Section Contents

3.5.4.1 Paulstra Part Number Section

3.5.4.1.1 The title should be “Part No. (P):” or “Part Nbr (P)”.

3.5.4.1.2 The readable part number must be a minimum of 0.5” inch high and contain the Paulstra assigned part number as provided on the Purchase Order (no blanks or dashes)

3.5.4.1.3 The barcode symbol for the part number must be directly below the human readable characters.  The barcode must contain the Paulstra assigned part number immediately preceded by the Data Identifier “P”.

3.5.4.2 Quantity Section

3.5.4.2.1 The title should be “Quantity (Q):” or “Qty (Q)”.

3.5.4.2.2 The human readable quantity number must be a minimum of 0.5” high and contain the quantity of the product in the container.  The maximum length for the quantity is nine digits.
3.5.4.2.3 The barcode symbol for the quantity must be directly below the human readable characters.  The barcode must contain the quantity immediately preceded by the Data Identifier “Q”.

3.5.4.3 Supplier Code Section

3.5.4.3.1 The title should be “Supplier (V):” or “Vendor (V):”

3.5.4.3.2 The human readable supplier code must be a minimum of 0.2” high and contain the six character Paulstra assigned supplier code (e.g. VXXXXX)
3.5.4.3.3 The barcode symbol for the supplier must be directly below the human readable characters.  The barcode must contain the Paulstra assigned supplier code immediately preceded by the Data Identifier “V”.
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3.5.4.4 Serial Number Section

3.5.4.4.1 The title should be “Serial No. (S)”, “Serial Nbr (S)” or “Serial (S):”
3.5.4.4.2 The human readable serial number must be a minimum of 0.2” high.  The serial is assigned by the supplier and may be a maximum of nine characters.  It is strongly recommended that the serial be a unique number not repeated within a twelve month period.  The serial must, at a minimum, not be repeated for different part numbers.

3.5.4.4.3 The barcode symbol for the serial number must be directly below the human readable characters.  The barcode must contain the serial number immediately preceded by the Data Identifier “S”.

3.5.4.5 Purchase Order Number Section

3.5.4.5.1 The title should be “Purchase Order (K):”

3.5.4.5.2 The human readable serial number must be a minimum of 0.2” high.  The Purchase Order Number is assigned by the Paulstra buyer for each part number.

3.5.4.5.3 The barcode symbol for the PO number must be directly below the human readable characters.  The barcode must contain the PO number immediately preceded by the Data Identifier “K”.

3.6 A Master Label is required for all shipments of multiple, single item packs.  Each subpack of the multiple pack must have an individual label.  Additionally, the total multiple pack must be identified with a Master Label.  The Master label must conform to the Paulstra Standard herein with the following exceptions:

3.6.1 The quantity, both Human Readable and Barcode, must be the total quantity of all subpacks.
3.6.2 At the top of the label, the heading “Master Label” must be printed in characters a minimum of 1.0” high.
3.6.3 To accommodate the additional heading, the dimensions of the Master Label may be up to 8.5”x11”.
3.7 Label Examples
3.7.1 See Example 1 and Example 2
4.0 DISTRIBUTION

Paulstra Intranet Access
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Example 1
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Example 2
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